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WHAT is ExCEL?
§ University general course – design to recognize students’ 

engagement in extra-curricular activities
§ encourage students to better appreciate the learning 

process occurs in the activities
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When is implemented?
starting with the students’ intake of the 

2018/2019 session
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What is Extra-Curricular Activities?

that fall outside the realm of formal learning without assessment 
and with no credits given

Activities performed by students

that are organized by Faculty/Club/Association/College/external 
agency or the students themselves

Consists of activities

activities that are conducted within courses that are part of an 
academic programme curriculum

Does not include

that are part of an academic programme curriculum,  the activities 
are only considered as extra-curricular for students who are not 
enrolled in the course

If activities are conducted within the course
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Extra-Curricular Activity
12 Categories

#Entrepreneurship/ Management

#Counselling/Motivation #Leadership#Academic Enrichment #Sports/ Recreation

#GOP #Religious/Spiritual#Award #Community Service/ / Volunteerism

#Career Developmet/ Working Experience#nnovation/Creativity#Arts/ Culture



www.companyname.com

6

Prerequisite

04
Obtained approval from 
the AA to enroll in the 
ExCEL course03 The reports have been 

reviewed and verified by 
the Academic Advisor (AA)

02 Produced separate reports
for each activity involved 
in01 Involved in THREE (3)

extra-curricular activities
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- The extra-curricular activities report should be
prepared using eportfolio system.

- The activities report consists of the following
components :

1. Activities information 
2. Graduate Attributes
3. Position/Role in the activities 
4. Mini Report
5. Self-reflection
6. Certificate/Photo/Video
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- Activities information consists of :

1. Date
2. Venue
3. Organizer 

- Graduate attributes – listing the attributes that are
related to the activities conducted. The UTM
Graduate Attributes are as follows

1. Communication Skills;
2. Thinking Skills;
3. Scholarship;
4. Leadership and Teamworking Skills;
5. Adaptability;
6. Global Citizen;
7. Enterprising Skills.
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- Position/Role in the Activities : Students need to

explain their position and role in the activities
conducted, whether as a committee member or as a
participant only.

- Mini Report (minimum of 150 words) :
1. Justification in joining the activities;
2. The Graduate Attributes that are focused on;
3. Content of the activities.

-
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- Self-reflection (minimum of 150 words) :
1. Impact of the activities on the development of the 

students’ Graduate Attributes;
2. Self strength/advantage towards the activities;
3. Challenges and how to overcome.

- Certificate/Photo/Video – uploading the evidence of 
participation in the activities.
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Submitting Report For Academic Advisor Verification

All completed activities reports must be 
submitted to the Academic Advisor for 

review and verification through 
MyUTM system.
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Student Responsibilities
- Upload the activity link from eportfolio system to MyUTM

system and submit to the Academic Advisor for review and
verification;

- Receive an email notification once the report has been
reviewed and verified or returned (for amendment purpose if
applicable);

- Resubmit the returned activities report to the Academic
Advisor (if applicable) after amendments have been made;

- Receive an email notification that confirm the eligibility of
enrolling in the ExCEL course after all THREE (3) activities
reports have been verified.
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Email Notification
For Academic Advisor Verification
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Email Notification
Regarding The Status Of Submission
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Academic Advisor Responsibilities
- Receive an email notification where the students under

their academic supervision have submitted the extra-
curricular activities through eportfolio system for review
and verify;

- Review the activities report based on assessment rubrics
that are included in the MyUTM system;

- Return the activities reports that do not meet the criteria to
the students (if applicable) and resubmit to the Academic
Advisor after the amendments have been made

- Approve the eligibility of enrolling in the ExCEL course after
all THREE (3) activities reports have been verified.
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Academic Advisor Responsibilities
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Academic Advisor Responsibilities
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Academic Advisor Responsibilities
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Rubric for Mini Report

VERIFIED AMENDMENT NOT VERIFIED

Justification of 
Joining the Programme

Graduate Attribute

Programme Content

Clear justification Brief justification No justification

Concrete description
of attribute

Vague description
of attribute

No description
of attribute

Clearly addressed all
activities done during 

the programme

Briefly addressed the
activities done during 

the programme

Did not address the
activities done during 

the programme
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Academic Advisor Responsibilities
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ReportEngage Submit

Extra-Curricular
Activities

Summary of the Process
Prerequisite of ExCEL
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School/ Faculty Responsibilities

- Will be notified of the list of the students
eligible for the ExCEL course by AA

- Apply for the ExCEL course offerings for their
academic programmes to UGS
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FOR MORE 
INFORMATION &

GUIDELINES

SCAN ME
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29Meet The Team
ExCEL Curriculum Design and Development

UTM iLeaGue
Prof Dr Mohd Shafry Mohd Rahim

UTM iLeaGue
Assoc Prof Dr Intan Zaurah Mat Darus

Curriculum Innovation &
Development Unit (CIDU)

Assoc Prof Dr Naziha Ahmad Azli

UTM iLeaGue
Dr Nor Fadila Amin

Faculty of Science
Dr Nur Syafreena Attan

School of Education
Dr Adibah Abdul Latif

UTM iLeaGue
En. Mohd. Rashid Abd. Rahup

Office of Deputy 
Vice-Chancellor

Academic & International)
Pn. Rusnizah Hamdi



P r e s e n t e d  b y :
U T M  I n s t i t u t e  f o r  L i f e  R e a d y  G r a d u a t e

Thank You


